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Floor Covering Installer and Repairer Series

I.    FLOOR COVERING INSTALLER AND REPAIRER SERIES:

Floor Covering Installer and Repairer I

Floor Covering Installer and Repairer II

II.   SUMMARY OF SERIES:

Incumbents of positions in this series apply blocks, strips or sheets of shock-absorbing, sound-deadening, or decorative covering to floors using hand and power tools; sweep, scrape, sand or chip dirt and irregularities from base surfaces and fill cracks with putty, plaster, or cement grout to form smooth, clean foundations; measure and cut covering materials such as rubber, linoleum or cork, tile and foundation material, such as felt, according to blueprints and sketches, using rule, straightedge, linoleum knife and snips; spread adhesive cement over floor to cement foundation material to floor for sound-deadening and to prevent covering from wearing at board joints; lay out centerlines, guidelines and borderlines on foundation with chalkline and dividers; and perform related work as required.

The basic purpose of this work is to lay, repair and maintain floor coverings.

III.  ORGANIZATIONAL LEVELS:

Floor Covering Installer and Repairer I is the entry-level trades craft job in this series:

Floor Covering Installer and Repairer II is the first-level supervisory job in this series.

IV.   EXAMPLES OF DUTIES COMMON TO ALL LEVELS IN SERIES:

1.     Applies blocks, strips or sheets of shock-absorbing, sound-deadening or decorative covering to floors using hand and power tools; measures and cuts material to size according to sketches using carpet knife and lays out centerlines, guidelines and borderlines on foundation with chalkline and dividers in order to install flooring.

2.     Sweeps, scrapes, sands, or chips dirt and irregularities from base surfaces and fills cracks with putty, plaster, or cement grout to form smooth, clean foundation; spreads adhesive cement over floor to cement foundation material to floor for sound-deadening and to prevent covering from wearing at board joints; and spreads cement on foundation material with serrated trowel to hold the material in place and to have a 
better fit.

3.     Measures and cuts covering materials, such as rubber, linoleum or cork, tile and foundation material such as felt, according to blueprints and sketches, using rile, straightedge, linoleum knife and snips; lays covering on cement following guidelines to keep tile courses straight and butts edges of blocks to match pattern and execute designs; joins sections of sheet covering by overlapping adjoining edges and cutting through both layers with knife to form tight joint in order to have a neater finished product.
4.     Uses butane torch to soften area of floor covering to fit materials around irregular surfaces; cuts rug padding to specified size and tacks it in place on floor; and cuts and trims carpet to fit along wall edges, opening and projections.

5.     Stretches and tacks carpeting to floor using hand tools, nails and metal treads across door openings to hold carpet in place and rolls finished floor to lay carpets and rugs.

6.     Operates an electrically-powered, combination scrubber and vacuum floor machine for shampooing and cleaning floors for the maintenance of all types of floor coverings.

7.     Maintains tools, materials, supplies and equipment used in floor covering operation.

V.    DIFFERENCES BETWEEN LEVELS IN SERIES:

Floor Covering Installer and Repairer I:

None.

Floor Covering Installer and Repairer II:

Incumbents of positions at this level also:

1.     Order and maintain stock and supplies of floor covering, rags and cleaning materials to insure adequate supply.

VI.   RELATIONSHIPS WITH OTHERS:

Major work contacts are with vendors and other agency personnel.

VII.  SUPERVISION RECEIVED:

Floor Covering Installer and Repairer I:

Incumbents of positions at this level receive general supervision from Floor Covering Installers and Repairers or other employees of higher grade who provide instruction, assign work and review performance through inspection of finished work for compliance with standard procedures.

Floor Covering Installer and Repairer II:

Incumbents of positions at this level receive general supervision from employees of higher grade who provide instruction, assign work and review performance through inspection of finished work for compliance with standard procedures.

VIII. SUPERVISION EXERCISED:

Floor Covering Installer and Repairer I:

None.

Floor Covering Installer and Repairer II:

Incumbents of positions at this level exercise direct supervision (i.e., not through an intermediate level supervisor over, assign work to and review the performance of 1-5 trades personnel.

IX.   WORKING CONDITIONS:

Incumbents of positions in this series are required to lift and carry heavy objects and are subject to hazardous conditions such as wet floors, moving machinery, etc.

X.    QUALIFICATIONS REQUIRED AT HIRE FOR ALL LEVELS IN SERIES:

1.     Ability to understand and apply the laws, rules, regulations, policies, procedures, specifications, standards and guidelines governing assigned unit activities.

2.     Ability to follow oral and written instructions.

3.     Ability to establish rapport with others.

4.     Ability to lift and carry heavy objects.

5.     Manual dexterity.

6.     Physical stamina and endurance.

7.     Mechanical aptitude.

Additional qualifications required at hire for Floor Covering Installer and Repairer II positions:

1.     Knowledge of the types and uses of small hand and power tools such as hammers, screwdrivers, drills, etc.

2.     Knowledge of the types and uses of measuring equipment and devices such as rulers, etc.

3.     Knowledge of the methods used in the care and maintenance of small hand and power tools.

4.     Knowledge of the safety practices and procedures followed in floor installation and repair work.

5.     Knowledge of the types and uses of floor coverings such as linoleum, tile, rugs, etc.

6.     Knowledge of the methods and techniques used in laying floor coverings.

7.     Knowledge of the methods and preparation of cement and plaster.

8.     Knowledge of the types and uses of supplies and equipment used in washing floors and cleaning carpets.

9.     Knowledge of the composition and characteristics of various types of floors.

10.     Skill in using small hand and power tools such as hammers, screwdrivers, chisels, drills, etc.

11.     Skill in the use of measuring equipment and devices such as rulers, etc.

12.     Skill in operating floor and carpet-cleaning equipment such as buffers, vacuums, shampooers, etc.

13.     Ability to explain the laws, rules, regulations, policies, procedures, specifications, standards and guidelines governing assigned unit activities.

14.     Ability to supervise, including planning and assigning work according to the nature of the job to be accomplished; assessing the capabilities of subordinates and available resources; controlling work through periodic reviews and/or evaluations; determining subordinates' training needs and providing or arranging for such training; motivating subordinates to work effectively; determining the need for disciplinary action and either recommending or initiating disciplinary action.

15.     Ability to exercise sound judgment.

16.     Ability to understand and apply agency procedures and guidelines governing the purchase of supplies, materials and equipment.

17.     Ability to communicate effectively in oral expression.

18.     Ability to give oral and written instructions in a precise, understandable manner.

XI.   QUALIFICATIONS ACQUIRED ON JOB AT ALL LEVELS IN SERIES:

1.     Knowledge of the laws, rules, regulations, policies, procedures, specifications, standards and guidelines governing assigned unit activities.

Additional qualifications acquired on job for Floor Covering Installer and Repairer I positions:

1.     Knowledge of the types and uses of small hand and power tools such as hammers, screwdrivers, drills, etc.

2.     Knowledge of the types and uses of measuring equipment and devices such as rulers, etc.

3.     Knowledge of the methods used in the care and maintenance of small hand and power tools.

4.     Knowledge of the safety practices and procedures followed in floor installation and repair work.

5.     Knowledge of the types and uses of floor coverings such as linoleum, tile, rugs, etc.

6.     Knowledge of the methods and preparation of cement and plaster.

7.     Knowledge of the methods and techniques used in laying floor coverings.

8.     Knowledge of the types and uses of supplies and equipment used in washing floors and cleaning carpeting.

9.     Knowledge of the composition and characteristics of various types of floors.

10.     Skill in using small hand and power tools such as hammers, screwdrivers, chisels, drills, etc.

11.     Skill in the use of measuring equipment and devices such as rulers, etc.

12.     Skill in operating floor and carpet-cleaning equipment such as buffers, vacuums, shampooers, etc.

Additional qualifications acquired on job in Floor Covering Installer and Repairer II positions:

1.     Knowledge of the types and uses of agency forms.

2.     Knowledge of the procedures and guidelines governing the purchase of materials, supplies and equipment.

3.     Knowledge of the principles, practices and techniques of supervision.

XII.  MINIMUM ENTRANCE REQUIREMENTS:

Floor Covering Installer and Repairer I:

None.

Floor Covering Installer and Repairer II:

Applicants must have at least one year of full-time, or equivalent part- time, experience in the installation or repair of floor coverings such as rugs, tiles, etc.

XIII. SPECIAL REQUIREMENTS:

None.
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